Recruit Advert Proforma
Please complete this proforma in order to place your advert on Dorset For You.



You can access the recruit site by using the following URL address:  HYPERLINK "http://dorset.recruitsaas.com/" http://dorset.recruitsaas.com.

There is a learning portal module which provides guidance for managers please use the following link  to access the module.  HYPERLINK "http://www.dorsetcclearning.org.uk/course/view.php?id=355" http://www.dorsetcclearning.org.uk/course/view.php?id=355.  If you have any further queries please contact your usual contact in the schools team.

If you would like your School’s logo attached to your adverts, please send a JPEG file of your logo to your usual contact in the schools team.










	School Name
	[bookmark: bookmark=id.gjdgxs] Puddletown CE First School

	Job Title of Position
	[bookmark: bookmark=id.30j0zll]Teaching Assistant - Fixed Term until July 2025

	XS Reference Number 
(If applicable for position)
	[bookmark: bookmark=id.1fob9te]     

	Attachments Included
	[bookmark: bookmark=id.3znysh7]☐ Yes                  
	[bookmark: bookmark=id.2et92p0]☒ No

	[bookmark: _heading=h.tyjcwt](For school support staff adverts the generic job description from the Job Evaluation Portfolio will be used, this can be found on Schoolsnet using the following link; https://www.dorsetforyou.com/398232?detailid=398356 ). 
All attachments should be emailed along with this proforma.

	Occupational Group
	[bookmark: bookmark=id.3dy6vkm][bookmark: bookmark=id.1t3h5sf]☐ Teaching     
	☒ School Support Staff

	

	Appointment Type
	[bookmark: bookmark=id.4d34og8]☐ Permanent   
	[bookmark: bookmark=id.2s8eyo1]☒ Fixed Term

	Job Term
	[bookmark: bookmark=id.17dp8vu]☐ Full Time
	[bookmark: bookmark=id.3rdcrjn]☐ Part Time
	[bookmark: bookmark=id.26in1rg]☒ Term Time Only

	
	[bookmark: bookmark=id.lnxbz9]☐ Casual
	[bookmark: bookmark=id.35nkun2]☐ Zero Hours
	

	

	Salary Description
(i.e Grade or Teacher’s Pay Range)
	[bookmark: bookmark=id.1ksv4uv]Grade 3 - 5 

	

	Contact Name for Advert
	[bookmark: bookmark=id.44sinio]Janet Cheatle 

	Contact Email for Advert
	[bookmark: bookmark=id.2jxsxqh]office@puddletownfirst.dorset.sch.uk

	Contact Telephone for Advert
	[bookmark: bookmark=id.z337ya]01305 848206

	

	Closing Date
	[bookmark: bookmark=id.3j2qqm3]Friday 29th November 2024

	Interview Date if Known
	[bookmark: bookmark=id.1y810tw]Thursday 5th December 2024

	

	Advert Wording

	[bookmark: bookmark=id.4i7ojhp]Puddletown First School is seeking to appoint a Teaching Assistant to join the School on a fixed term basis until July 2025 with the potential to extend.


Hours: We can offer this as a part time post, 15 hours per week). Working pattern and hours can be discussed further at interview. 

We are looking for someone who is :

·  Positive, Enthusiastic, passionate and committed to the best outcomes for our children.  
·  Mostly based in KS1 class but willing to support other classes and SEND pupils as required.
· Willing to immerse themselves in our school life and support all children with their learning journey.


What we can offer:

• The chance to work with a strong, supportive and developing team in a fantastic environment.
• Flexibility on working hours.
• Training & learning and development opportunities.
• Excellent benefits including the opportunity to join the Local Government Pension Scheme.
• Access to national and local discount schemes.
• A talking therapies service with specialised advice and guidance to support your well-being.
• A lovely working environment in a thriving happy school. 

Be part of the Wessex Multi Academy Trust

Experience with children is essential and training and support will be provided for the right candidate.

If you have any questions about the role please email the office: office@puddletownfirst.dorset.sch.uk.























Please note we will use the following wording below if this is not included in your advert text above;

…………… School values the diversity of our workforce and welcomes applications from all sectors of the community.

…………….School is committed to safeguarding and promoting the welfare of children and young people; this is a commitment which we expect all staff and volunteers to share. The successful candidate will be required to have a Disclosure and Barring Service check in line with the Governments safer recruitment guidelines.


	HR SCHOOLS TEAM USE ONLY

	Date Email Received from School:

	Vacancy Number:

	

	
	Initials 
	Date

	Input on Recruit
	
	

	Attachments
	
	

	Equal Opportunities and Safeguarding Statement
	
	

	

	Website and content checked
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