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	Post Details
	

	School/setting:
	Twynham Learning Core Services

	 Post type:
	Support Staff

	Grade/Pay Level: 
	Grade 16

	Weeks per year:
	Full calendar year

	Duration:
	Permanent

	Responsible to:
	Deputy Chief Executive Officer / Director of Education



	Main Purpose

	This leadership role is integral to the leadership of the trust, including the individual academies within the trust and associated business units, with responsibility for all matters relating to Finance.  There is a significant requirement to be an ambassador for Twynham Learning the post holder will be required to conduct themselves and their duties in a manner in which brings strong assurance to stakeholders both internal and external.



	[bookmark: _Hlk100068636]Duties and Responsibilities

	· To determine and implement the trust’s financial strategy in alignment with the Twynham Learning Excellence Strategy.
· To be designated Chief Financial Officer (CFO), playing both a technical and leadership role as per the Academy Trust Handbook.
· To provide high quality strategic financial planning to maximise the use of trust resources; enabling the very best outcomes for our students.
· To lead the design, implementation, monitoring and review of systems, policies and procedures to ensure financial compliance across the trust.
· To ensure effective and efficient financial management of all budgets; providing statutory and financial data, relevant and meaningful management information/advice and monitoring financial performance against agreed budgets and plans.
· To have oversight and approval on all business operations in the trust, ensuring that they comply with the trust’s aims and procedures. To prepare management accounts for all trust activities in a timely manner.
· To develop an accounting framework for the trust.
· To be the lead executive in reporting to the Trust Board as directed by the CEO.
· Providing financial advice and training across the trust, including to Headteachers, leaders of business units, Trustees and LAB members.
· Line management of the Twynham Learning Core Services Finance team, including supporting their professional development and the appraisal/management of their performance.
· In conjunction with the Trust Executive Team/Trustees, to support strategic vision and leadership and contribute to the Trust Business Planning; linking financial planning and longer-range forecasts to development plans.
· Ensuring compliance with the Academy Trust Handbook and Statement of Recommended Practices (SORP) of the Charities Commission and ensuring ESFA financial criteria are met; liaising with relevant agencies as required
· Preparing and submitting all financial returns including AAR, budgets etc.
· Arranging appropriate financial audit activity across the trust and that an appropriate and timely response is given to any audit report recommendations.
· Discharging any tax obligations correctly and effectively.
· Overseeing the monitoring of all expenditure for each school to ensure they are on budget, making recommendations to the Trust Executive Team as appropriate.
· Ensure the effective processing of orders and invoices within agreed budget limits. 
· Ensure the accurate maintenance of all trust accounts.
· Define the requirements for the trust’s monthly payroll reconciliation and approval process and ensure compliance. Provide the systems, data and training to enable School Business Managers/HR to carry out the process effectively. 
· Advise the Trust Executive Team if fraudulent activities are suspected or uncovered.
· Oversee the completion of Month End procedures and produce timely and informative financial monitoring reporting for Trust Executive Team and Trustees; including commentary, variance analysis and forecast outturn.
· Responsibility for Trust Financial Procedure Policy and ensuring all finance staff are compliant with the content.
· To ensure robust monitoring and audit procedures are in place at each establishment within Twynham Learning.




	Safeguarding Duties and Responsibilities

	· Promoting and safeguarding the welfare of children and young people in accordance with the school’s Safeguarding and Child Protection policies. 



	Twynham Learning Attributes for all Staff

	· Ambition for excellence
· Professionalism
· Humility
· Championing change
	· Inclusiveness 
· Positivity
· Community-mindedness
· Being collaborative



	Knowledge, Qualifications, Skills and Attributes

	Essential:
· Accountancy qualification(s)
· Substantial experience in financial management
· Knowledge of technical accounting practices
· Ability to interpret complex financial data
· Ability to develop strategic budgets
· Excellent IT skills, particularly in spreadsheets
· Ability to draft and edit documents
· Experience of financial audit processes
· Fluent and accurate written and spoken English; excellent oral and written communication skills and strong presentation skills (for giving presentations to the Trustees, Trust Executive Team etc.)
· Able to promote positive relationships with the wider Trust community
· Ability to work under own initiative with sound personal, administration and time management skills
· Considerable personal enthusiasm, energy, integrity and professionalism
· Flexible and open to change; enjoying working at a fast pace whilst maintaining professionalism and accuracy
· A dynamic team leader who has the ability to bring out the best in other people to achieve business outcomes
· Commitment to self and team development
· Working in ways which promote equality of opportunity, participation, diversity and responsibility
· Committed to the principles vision, values, culture and strategy of Twynham Learning. 
· Leads by example and holds the respect of Trustees and colleagues; setting high standards and having strong attention to detail
· Shows stamina in a busy working environment; is energetic, dynamic and unflappable with excellent time management and the ability to get the job done
· Where appropriate, lightness of touch and humour


Desirable:
· Degree or equivalent graduate qualification
· Experience of working with the DfE, ESFA and other agencies
· Knowledge of academy policy and practice
· Understanding of strategic leadership in schools
· Experience within the accountancy sector
· Working within an academy setting
· Working within a complex business set-up
· Experience of line-managing staff (directly and through matrix-working arrangements)
· Experience of procuring and monitoring quality services
· Experience of completing bids for external funding



	Other Duties

	· [bookmark: _GoBack]Work collaboratively as part of the trust’s Operational Leadership Team (‘OLT’), alongside the trust’s managers for IT, Estates, Governance, HR and Compliance/Risk/Audit and DCEO, taking an active leadership role within the Twynham Learning Core Services team.
All Twynham Learning staff may periodically be expected to carry out tasks and duties within their area of competence that are not listed herein, as directed, to meet the needs of the trust. The particular duties and responsibilities may vary from time to time.



	Notes

	This job description may be amended at any time in consultation with the postholder.



	Key to Acronyms Used/Glossary of Terms Used in this Job Description

	   CFO = Chief Financial Officer
LAB = Local Advisory Board
AAR = Academies Accounts Return
DfE= Department for Education

	CEO = Chief Executive Officer
DCEO = Deputy Chief Executive Officer
ESFA = Education & Skills Funding Agency
SORP = Statement of Recommended Practices
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